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ÅRegular Early Action (EA)

The regular early action (EA) admissions process allows you to apply to as many colleges as you 

would like for an early action decision.

ÅSingle-Choice Early Action (SCEA)

Schools with a single-choice early action (SCEA) policy allow you to apply early but only to their 

institution. If you apply SCEA to any school, you cannot apply early action to any other schools.

Early action programs (EA or SCEA) do not have the downside commitment that early decision 

programs have.

______________________________________________

ÅEarly Decision (ED) policies require a student to commit to the college if they are admitted as 

soon as the collegeôs admission decision is reached. All other applications to other schools are 

null and void. This is even before you know what kind of financial offer you will receive from the 

college. In other words, you must commit to the college without knowing what you will pay.

This is the worst financial and negotiating position you could possibly put yourself in. You donôt 

know what you have committed to, and you donôt have any leverage to negotiate.

If you have any desire to save any money on college, DO NOT UNDER ANY 

CIRCUMSTANCES APPLY EARLY DECISION.

Early Applications

www.edulaunchpad.com

http://www.edulaunchpad.com/
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www.commonapp.org
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Login Screen

Donôt assume you will remember your log in information ïwrite all username 

and passwords down!
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Make sure to add the email appsupport@commonapp.net to your address 

book to prevent messages from going to óspamô!

mailto:appsupport@commonapp.net
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Common App Instructions

Watch the Common App demo video for an 

additional review of the website.



Choosing the colleges 

you will apply to
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Quick Add Colleges

You can start your application in two areas:
1) òMy colleges òif you know exactly where you will 

be applying  or
2) òSearch for collegesó
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Status of Application
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Adding a College
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Search for Colleges
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Search by:

ÅMajors

ÅSize 

ÅLocation 

ÅHousing 

ÅAthletics 

ÅSpecial programs

PLEASE take a few 

minutes to explore 

other options- there 

are so many colleges 

you haven't heard 

about that are 

AWESOME!!!!

Advanced Search
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The Search Results Screen

From here, schools can be 
mapped é
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Comparing Schools

Clicking on the                          button from the search results screen 
allows students to compare up to three different institutions. 

Clicking on the categories at the top (i.e. ñAdmission Criteriaò) will 
display different sets of relevant data.
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Adding a college from the Search
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The Common Application

After searching for and adding colleges, the applicant moves on to the 
Common Application itself, beginning with the Future Plans section with 
college-specific questions.
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The Future Plans section must be completed for each college you are 
applying to.

Future Plans cont . . .
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Dynamic Questions

Moving through the Common Application, take note of required 
questions (marked with a     next to the question label) and 
dynamically -displayed content. 

For example, the Citizenship question in the Bio 
section triggers different follow -up questions based 
on how it is answered. When a student selects U.S. 
Dual Citizenship, new questions pursuant to that 
answer will appear dynamically.
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You will be guided through each page of the application.  Make sure to 
have all necessary paperwork on hand.

Completing the Application
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Enter Parent & Sibling Information 

including name, address, occupation, 

and college attended (if any).
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Education

Additionally, the CEEB code look-up feature populates school 
information to the Common Application automatically.

Westview:  052986
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If you took any classes at a College or University check the box, and 

it will bring up the College look up feature.
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Academics

*Class Rank 
Reporting:    

WE  DO NOT 
RANK

Choose ñNoneò

** Cum GPA:  
Academic 9-12 
GPA Weighted      
from Transcript
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Tests Scores:

ÅSAT 

ÅACT 

ÅSAT Subject 

ÅAP exam scores

Report the highest 

individual scores 

from any test date

Academics cont.
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Academics cont.
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Academics cont.

List any school, state, or national academic awards you have received since 

9thgrade.  Beware of the response ócut offô.  You may need to abbreviate.
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Activities

Activities :

ÅAthletics

ÅClubs 

ÅCommunity Service

ÅReligious Groups

ÅFamily 
Responsibilities

ÅOther

Maximum of 10 

activities can be 

listed in this section.
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Writing

Short Answer:  Elaborate on one of your extracurricular activities (1000 

character minimum)
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Personal Essay Choices
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Additional Comments
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Error Message

When students 
decline to answer 
required questions, 
a system message is 
displayed at the end 
of the application. 
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Sign & Submit

On the final 
section of the 
Common 
Application, 
students affirm 
that they have 
previewed their 
application and 
then selects 
schools for 
submission. 
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Preview

Make sure your 

Pop Up Blocker 

is turned off
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Double check 

text areas with 

limited space to 

make sure your 

full information 

is included.

Preview cont.
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Supplements

Working down the left -hand navigation menu, students will arrive at the 
Supplements section. 
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Payments

The Payments section shows all the institutions from ñMy Collegesò 
and their payment status.
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Payments

The ñMail 
Checkò option 
saves an 
applicantôs 
intent to mail 
a check to a 
given school. 
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Payment Confirmation

After clicking on ñSubmitò the student will receive a processing message . . .

Followed by a confirmation page . . .
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School Forms/Recommendations
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Letters of Recommendation

Teacher
Ç Speak directly with teacher you 

want to write you a letter of rec.

Ç Bring a copy of these forms:
Ç FERPA Release Waiver

Ç List of Colleges & type of Applications

Ç Resume

Ç Teacher Input Forms

Ç Anything else they might need

Ç Ask if they are submitting 

electronically or would prefer to 

mail in the recommendation.
Ç If they are going to mail in- you need to 

provide the Rec. form (with top 

information completed) and a large 

manila addressed envelope with 3 

stamps (for each school)

Ç Add teacher name on ñColleges 

Iôm Applying Toò tab.

Ç Follow up with a Thank You card!

Counselor
Ç Secondary School Report is a 

letter of recommendation!!!  

Ç Complete the letter of 

recommendation packet found in  

the document library  on FC

Ç List all colleges in FC and enter

Common App. username and 

password on the Waiver

Ç Bring all of the completed forms to 

your Counselor

Ç Schedule an appointment to meet 

with your Counselor.

Ç Follow up with a Thank you!
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Family Connection
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Family Connection
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Forms: Checklist
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Forms: Permission to Release 
Records

ÅYes, I do waive my right = We can provide 

anecdotal information about you & discuss 

character, personality, etc.

ÅNo, I do not waive my right = We can only 

provide factual data, such as GPA, Test 

scores
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Forms: Student Profile & Tests

Please spend some time 

answering these questions so we 

can get to know you better as a 

person.  The more information you 

provide, the more we can include 

in your letter.
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Forms:  Parent Profile


