Westview Gold Instrumental Music Program

Financial Policies and Procedures

Adopted May 2, 2007

I.  Music Program Funding Philosophy and Policy

The success of Westview’s Instrumental Music Program is dependent in large part on financial support coordinated through the Westview Gold Instrumental Music Boosters organization (under the auspices of Westview’s Foundation). To augment the baseline funding that the School District provides, the Westview Gold Instrumental Music Boosters provide the additional funds that are essential to a successful instrumental music program.  These funds are used to pay for coaches, sheet music, instruments, uniform cleaning, transportation to and from festivals and tournaments, equipment and other items – enhancements that would not be possible but for the additional funds.

The sources of funds include:  fair share contributions from parents, fundraisers, corporate donations, sponsorships, and grants.  Students have the opportunity to participate in a number of Booster sponsored fundraisers during the year and may use the funds in accordance with the Student Account Policy described below. 

This policy outlines the estimated expenses for your student’s participation in the instrumental music programs including color guard, and how you participate.  Should you have any questions or comments regarding this policy, please contact the Music Director or an elected member of the Booster Board of Directors.

II.  Estimated Expenses and Payment Dates**

(The following are for academic year 2007-2008)
A.  Marching Band Students:

	Fair Share Assessment/Contribution


	$495 (50% due on the first day of Band Camp; balance due October 1)

	Band Camp 
	$60.00 (due by July 15)

	Band Shoes (new students and as needed)
	$35.00

	Polo Shirt (new students and as needed)
	$25.00

	Travel khakis (shorts and pants)
	$25-$30 (pants) $22-$27 (shorts)

	Meal Money
	$10.00 (for each all-day tournament)

	Music Portfolio (new students and as needed)
	$17.00

	Optional Trips 
	$100 each trip (room, food, etc.)

	Concert Season Expenses
	See section E below


B.  Fall Color Guard Students:

	Fair Share Assessment/Contribution
	$395 (50% due on the first day of Band Camp; balance due October 1)

	Band Camp
	$60.00 (due by July 15)

	Polo Shirt (new students and as needed)
	$28.00

	Travel khakis (shorts and pants)
	$25-$30 (pants) $22-$27 (shorts)

	Fall Field Show Uniform
	$130.00 (approximate)

	Meal Money
	$10.00 (for each all-day tournament)

	Optional Trips
	$100 each trip (room, food, etc.)


C.  Orchestra Students:

	Fair Share Assessment/Contribution
	$200 (50% due on Sept 1, balance due on October 1)

	Polo Shirt (new students and as needed)
	$25

	Music Portfolio (new students and as needed)
	$17.00

	Optional Trips
	$100 each trip (room , food, etc.)

	Concert Season Expenses
	See section E below


D.  Instrumental Ensemble Students:

	Fair Share Assessment/Contribution
	$200 (50% due on Sept 1, balance due on October 1)

	Polo Shirt (new students and as needed)
	$25

	Music Portfolio (new students and as needed)
	$17.00

	Concert Season Expenses
	See Section E below


E.  Concert Season Expenses (all instrumental students):

	Concert Attire
	Wind Ensemble and Orchestra
	a. Tuxedo package

b. Concert gown
	a. $100

b. $75

	
	Concert bands
	Attire per student handbook (all black)
	 Expense varies

	Private lessons
	a. Wind Ensemble

b. All other student musicians
	a. Required

b. Optional but strongly encouraged
	$60.00/month and up


** Any Westview Gold family in need of an amended payment schedule or payment assistance should contact the Booster President, Treasurer, or the Band Director to arrange a confidential meeting to discuss available options.  This meeting must be arranged by the parent or guardian at the earliest opportunity.
III.  Fair Share Contributions/Assessments

a. Policy: Your student’s music program cannot operate effectively without your timely commitment to financial participation in the program’s funding.   A family may have circumstances that do not allow them to comply with the timing and/or extent of the financial commitments called for under this Policy statement.  In such cases, contact the Booster President, Treasurer or Music Director to arrange a confidential meeting to discuss available options.  This meeting must be arranged by a student’s parent or guardian at the earliest opportunity.

b. Payment dates and method:  Fair Share Contributions are due on the dates published each year.  Payments are to be made by check payable to “Westview Foundation”.  The Boosters/Foundation reserve the right to debit a student’s account (described below) for monies/obligations owed to the general fund (e.g., failure to return fundraiser product, failure to pay Fair Share Contributions).  All students must have satisfied their Fair Share Contributions (or made satisfactory alternative arrangements) in order to participate in optional activities such as overnight trips, the year end banquet, winter guard, indoor marching percussion, musical pit orchestra and jazz band.

c. Sibling discount: A family with more than one child in the instrumental music program during the same academic year will be entitled to a 15% discount on the fair share contribution of the additional student(s).

d. Fair Share Contribution Refund Policy: The refund policy has been devised to be fair to all students and is based on the timing of the Program’s incurrence of expenses and costs directly related to the affected Program. Eligibility:  to be eligible for the published refund amount, a student must (1) formally drop the instrumental music program class in accordance with School policy by the drop dates listed below, and (2) submit a written request for the refund to the Booster Treasurer within 10 calendar days of the student dropping the class.  Refunds will be made in accordance with the schedule below.  Refund amounts assume that Fair Share Contributions have been timely paid.  The Treasurer reserves the right to pro rate the refund amount dependent on actual payment.  

	Progam
	Drop Date
	Refund Amount

	Marching Band
	Drops on or before 14 calendar days after start of school year
	20% of first installment

	Color Guard
	Drops on or before 14 calendar days after start of school year
	20% of first installment

	Orchestra and Instrumental Ensemble
	Drops on or before 14 calendar days after start of school year
	100% of amount paid


e. Fair Share Carryover Policy:  In the event a student’s fair share contribution is not: (1) paid in full, or  (2) paid in accordance with agreed upon alternative arrangements, then the amount of unpaid fair share contribution shall be carried forward to the next academic year the student registers for one of the instrumental music programs (i.e., marching band, color guard, orchestra or instrumental ensemble.)

IV.  Student Accounts

a. Appropriate uses of Student Account funds: “Student Accounts” are monies the Boosters/Foundation hold for each student as they accrue credit from fundraising events and E-scrip deposits as applicable Funds will first be used to satisfy Fair Share Contributions, and the Booster Board may authorize a debit of a student account for monies/obligations owed to the Booster General Fund such as when a student fails to return fundraising product or the proceeds therefrom.  Any remaining funds may be used for the following approved expenses:

1. Travel expenses incurred while participating in Band, Color Guard Team or Orchestra related trips;

2. Tuition at approved camps designed to benefit the instrumental music program;

3. Private music lessons;

4. Musical instruments or equipment;

5. Concert clothing;

6. Other expenses as approved in advance by the Director.

b. Withdrawal procedure: To withdraw money from a student account, a student must completely fill out the Student Account Withdrawal form (the form may be downloaded from the Westview Gold website or be obtained from the Music Director), have the form signed by both the student and the student’s parent, and submit it to the Music Director for approval.  The balance of a student account may never fall below zero dollars and negative balances are never permitted.  Under no circumstances will a student account debit be processed which causes a negative balance.  Funds can only be withdrawn if they have posted to the student’s account. (Note that E-scrip deposits may post 3-6 months after the Foundation receives the quarterly report).   To accommodate special needs related to anticipated credit and Fair Share Contribution deadlines, parents should contact the Booster Treasurer.

c. Year to year carry over: Any unused money in a student’s account will be carried over to the next school year to be used for approved expenses (see paragraph “a”).  If a student determines not to register for the instrumental music program, his/her remaining funds may be credited to a sibling currently enrolled in the program.  Absent a sibling(s), the funds will revert to the Booster General Fund.

d. Graduating Seniors:  All funds remaining in a graduate’s account may either be held for an incoming sibling enrolling in the instrumental music program the next or following school year or transferred to another sibling already enrolled in the music program.  Otherwise, all remaining funds from graduating senior students will revert to the Booster General Fund.  The same policy applies to students who leave the program (i.e., students who drop the program for two consecutive terms). Requests for withdrawal from Student Accounts must be received on or before the final day of academic school year as set annually by the School District.
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