Microsoft Word Music Project
Student Name
________________________

Period #__________

	Cover Page
	Header and Footer
	Bio Page

	· Use a preformatted Cover page
· All fields have been input
	· Header - Your name should be placed on the left side of the header - Font size 8 

· Footer - Place the project name on the left, the page number in the center and the date on the right side of the footer - Font size 8
	· appropriate title aligned in the center of the page 

· Include a border, not a page border, at the top of the page 

· Should be made using 2 columns 

· Use font size 12 for the body text.  

· Should include images of the artist no larger than 1.5" x 1.5". 

· Proper citations are inserted into the paragraphs

· Should be at least one page.  The body text needs to be one page in length NOT including the images. 

· Page margins set to Top: 0.75" Bottom: 0.75" Right: 0.6" Left: 0.6" 

· Drop Cap for first letter of first word

	Table of Contents
	· 
	· 

	· Links to Each Page

· Link back to Table of Contents page
	· 
	· 

	Songs/achievements Page
	Letter
	Gallery

	· 10 songs inserted into a table.  

· Sort the table alphabetically 

· Use shading and borders in the table 

· Use an appropriate Heading for that table 

· Below the table, center the title of your favorite song.  Do not include this in your table. 

· Below the title, write the lyrics of that song 
	· List in the body

· Heading
· Watermark

· All required letter parts (Date, letter address, salutation and closing)
· No indentations 

· Proper Spacing
	· At least six images

· Text boxes for captions

· Order – Captions on top of images

	References Page
	Your Score

	· Use the Works cited feature
· All information is correctly filled out
	Total Score (32 possible)


	___________

32


	Standard #
	Description
	Met
	Not Met
	Why

	2.21
	Demonstrate proper/appropriate use of shared resources (no plagiarism)
	
	
	

	2.22
	Demonstrate ethical and legal behaviors associated with technology (Proper referencing of source materials)
	
	
	

	5.11
	Demonstrates understanding of

· Currency

· Author

· Point of view

· Fact and non-fact 
	
	
	


